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Section I. Academic Procedures

Academic Advising Form
Advising Forms are available in the student’s majgpartment or the Registrar’s Office in
Martin Hall. Students should check the Schedul€lagses for advising sessions for

summer/fall and spring advising. The earlier stusl@ne advised, the better selection
regarding courses and times.




Academic Amnesty

Academic Amnesty provides an opportunity for anargdaduate student or applicant to start
a new academic record if they have been out obthieersity for three years. See academic
dean.

Academic Suspension

See current Undergraduate Bulletin for rules agdlegions concerning academic
suspension. Note that students suspended forrttifine at the end of the spring semester
may attend summer school without appeal, howekey, may not be eligible for financial
aid. Students who raise their cumulative GPA #0aor higher by the end of the summer
session are placed in academic good standing amsligpension period is lifted.

Change of Major

Students in Junior Division initiate a change ofonén 115 Lee Hall. Students in Upper
Division initiate a change of major in the Deanfae of the college of their newajor.
Athletes must first obtain written permission francounselor in Student Athlete Academic
Center.

If students change their major into a new collegey follow the bulletin in effect at the time
of the change. Students may appeal to their deatay in their bulletin, or to move into the
bulletin in effect. If continuing students chartgeir major within a college, the following
college requirements apply:

Arts Bulletin in effect for individual majors
Business Stay in their bulletin

Education Stay in their bulletin

Engineering Bulletin in effect

General Studies Stay in their bulletin

Liberal Arts Bulletin in effect

Nursing Bulletin in effect

Sciences Bulletin in effect

Interim Grades

Registrar, 171 Martin Hall, Phone: 482-6287

Academic progress of all freshman level studentslien in developmental or 100-level
courses is due at the end of the fifth week of eaghlar semester. Grade reports are
submitted electronically by the course instructefole the semester advising period.
Students may view interim grades on ULink.



Late Registration Card
Registrar, 171 Martin Hall, Phone: 482-6287
A student obtains a Late Registration Card fromQiffece of the Registrar.

Late Schedule Adjustment Card

The Late Schedule Adjustment card (LSA) is noteaibed until after the fourth day of
classes in the fall or spring semester and not aftér the second day of the summer session.
This form should be used to add a course, to chamgfons, or to drop a course because of
administrative error The department of the course initiates the L&Aher departments are
not to add or drop courses by LSA for other departsie®ubmission of this form without
adherence to these guidelines will not be permitfEae form will be returned to the
requesting department for proper resubmission.

Late Schedule Adjustment Period

Martin Hall, Room 171, Phone: 482-6291

Students may adjust their class schedule untilasteday of Schedule Adjustment through
ULink. Schedule Adjustment for fall/spring is thest four days of classes and the first two
days of classes in the summer.



Math Freshman Placement Exam
A Math Placement Exam is available for students &i®0 or below on the Math ACT who
wish to qualify for Math 92, 100, 105 or 107.

Name and Address Changes

Registrar, 171 Martin Hall, Phone: 482-6287

Name and Address Changes are initiated in theeoffiche Registrar or students may change
their address on ULink

Override Form

A student is allowed to register for a course l8yemeral Override Form when there is a time
conflict. The student would go to the departmerthefclass for an override card. Override
cards are used prior to the beginning of classes.

Personal Access Code (PAC

Registrar’s Office, Martin Hall, Room 171, Phoné82-6291

Transfer students may need a Personal Access €&dg) o use the University’s ULink
registration system. Students can obtain their BA&Qugh ULink and advisors have access
to advisee PACs through ISIS (gp persmnt). The BAdso printed on the student’s data
sheet inside their folder. The PAC is a permaR&(E. It does not change from semester to
semester.

Repeat Rule Form

Registrar’s Office, Martin Hall, Room 171, Phoné82-6291

The effect of repeating a course previously takehia University is the removal of the GPA
hours, hours earned, and quality points of theiptsvattempt from the calculation of the
adjusted average. The adjusted grade point avesaged to move students into Upper
Division. The student is responsible for reporingepeated course and can obtain a Repeat
Rule Form in the Registrar's Office.

Resignation/Drop Form
Junior Division Students - Lee Hall, Room 115, ih0482-6818
Upper Division Students — office of Academic Dean
Any student seeking to withdraw from a course dghdriaw from all registered courses
(resign) after the schedule adjustment periodt(fisr days of classes in the spring and fall
semesters) must withdraw the course(s) with a gpati/”. Students in Junior Division
initiate a withdrawal or resignation from The Unisi¢y in Lee Hall, Room 115. Upper
Division students go to the office of their acadehtan. See the Schedule of Classes for the
deadline to withdraw from a course or resign frone Tniversity.
Dropplng below full time could affect a student’s:

Housing

Scholarships

TOPS

Insurance

V.A./Military benefits

Vocational Rehabilitation

Financial Aid

International Status

Athletic Eligibility
Drops could affect a student’s:

ADMC stipulations

Financial Aid Appeal stipulations

Upper Division Requirements



Schedule of Classes

Registrar’s Office, Martin Hall, Room171, Phone8246291
www.louisiana.edu/Admissions/Classes/index.html

The Schedule of Classes lists courses offerechéosémester or session, the calendar of
deadlines, policies, procedures, the final exanedale, administrative directory and more.




Financial Aid Academic Guidelines

Throughout a student’s college career, he/she mlamig a maximum of fouappeals. If a
student is enrolled before Summer '07, he/she mbhyng a maximum of simppeals.

At the end of each semester, a student’s acadewiggss will be determined based on the
following minimum Grade Point Average (GPA) and i®earned:

Classification (at the end of current | Total Adjusted Semester Hours Earned
sem.)& Hours Earned (with a “D” GPA & Semester
or better) GPA
Freshman 2.0 9 hrs. if full-time
Ya time (9-11 hours) 6
Y% time (6-8 hours) 3
Less than 6 hours All registered hours
Sophomore, Junior & Senior (30+ 2.0 At least 67 % of registered hou
hrs.) See table below
Graduate 3.0 At least 67 % of registered hou
See table below
Summer School 2.0 At least 67 % of registered hou
See table below

If a student does not meet the minimum GPA andsearned, he/she will be placed on
Financial Aid (FA) Probation. While on FA probatiarstudent must meet the above
semester GPA and hours earned or they will be glaneg=A Suspension. A student will
remain on probation until the minimum adjusted G4 been met. A student is eligible to
receive FA while on FA probation but not on FA Sersgion.

If a student is placed on FA Suspension, he/shéhes®llowing options:
Pay for tuition with a minimum of six hours in falt spring semesters or three hours
in the summer term, earn the GPA and complete thamam number of hours on
the above chart, then student will earn back FAg®not apply to students over the
maximum hours.)
Appeal their FA Suspension online through ULink dibnal requirements may
apply if student’s appeal is approved.

FA maximum hours apply for the following:

Bachelors degree is 188 registered hours*

Second bachelors degree or teacher certificati@t@sregistered hours*

Masters degree is 54 graduate hours*

Doctorate degree is 108 graduate hours*
*All courses on a student’s transcript count towaagistered hours whether or not financial
aid was received. Hours earned prior to academieeaty will be counted as hours earned
for classification.

Hours Registered Hours Earned Hours Registered Hos Earned
18 13 13 9
17 12 12 9
16 11 11 8
15 11 10 7
14 10 9 7




Upper Division Admission RequirementgRevised 8/09 — Effective Sprin@010)

A student is classified as a Junior Division stidentil entry requirements are met for Upper Divis University requirements for
all majors are as follows: a ) ENGL 102 (ESOL 1@&h grade of “C” or better, b) MATH 100, 105 orA@ith grade of “D” or
better, c) 3 hours or more in BIOL, CHEM, GEOL, P8&Y¥or RRES 150 with a grade of “D” or better, d)r2h-developmental

hours and e) 2.0 adjusted Gl

College of Applied Life Sciences
(This College dissolved in Summer 2006)
Students majoring in an existing Applied Life Saen
major (pre-Summer 2006) will follow the existing Bf
upper division requirements and will have up toygars to
complete degree requirements.
For pre-Summer 2006 majors:
C or better inMATH 105 or MATH 100 (MATH 107)

College of The Arts
Architecture
2.0 ADJ GPA; 2.5 Major GPA

C or better in the following course(s):
DSGN 100; DSGN 101; DSGN 102; DSGN 121
Fashion Design & Merchandising
2.25 min.GPA; 2.5 GPA in major courses
C or better in the following course(s):
MATH 105 or MATH 100 and MATH 107
Interior Design & Industrial Design
2.0 ADJ GPA; 2.5 Major GPA
C or better in the following course(s):

DSGN 100; DSGN 101; DSGN 102; VIAR 121 or 122,
equiv.

Music

C or better in the following course(s):

MUS 130 or equiv.; and MUS 142 or equiv.
Dance

2.0 ADJ GPA
C or better in the following course(s):
DANC 101, 102; THEA 111 or equiv; THEA 261
Theatre
C or better in the following course(s):
DANC 101 or DANC 111; DANC 113; THEA 111;
THEA 161; THEA 261; and THEA 265
Visual Arts
C or better in the following course(s):
VIAR 100; VIAR 101-102; VIAR 111-112; and VIAR
121 or 122.

B.l. Moody IlI

College of Business Administration
2.25 ADJ GPA
C or better in the following course(s):
MATH 105 or MATH 100 (MATH 107); ACCT 201;
ECON 201 or 202; and BSAT 205.

=

College of Education

Completion of all courses required in freshman ydar
curriculum

Certification Majors
2.5 ADJ GPA and passing PRAXIS | (PPST) scores

PK-3, 1-5, 4-8, Special Education
C or better in the following course (s):
MATH 107 or 100 and MATH 117

Certification in Secondary Mathematics
C or better in the following course (s):
MATH 270 and MATH 301

Certification in Secondary Science
C or better in MATH 105 or 100

Athletic Training Majors: 2.5 ADJ GPA
Health Promotion & Wellness; Sports Management;
Exercise Science Majar2.0 ADJ GPA

College of Engineering
C or betterin MATH 105 or 100; MATH 109 and 110;
Upon review by college of 18 hours applicable ta¥gar
the preferred major, student may apply to enteomaj
department in the College of Engineering.

ITEC

C or betterMATH 105 or 100 and passing grade in Math 2
Upon review by college of 18 hours applicable ta¥sar
the preferred major, student may apply to enteomaj
department in the College of Engineering.

College of General Studies
C or betterMATH 105 or 100 for Natural Sciences
Concentration
College of Liberal Arts
D or better inLANG 101 or equiv.

College of Nursing and Allied Health Professions
Dietetics
C or better in all courses.

Nursing
C or better inMATH 105 or 100

2.8 cumulative GPA

College of Sciences
Biology, Chemistry Computer Scienc¢éseology Health
Information ManagemenMathematicsPhysics, &
Renewable Resources.
C or better in the following course(s):
MATH 105 or 100 or 140 or 143
Completion of 3 hours or more in MATH or STAT at®0
level or higher.
2.3 adjusted GPA in major courses

Computer Science
C or better in the following course(s):
MATH 270; MATH 301; and all CMPS courses completed

&

0.




TOPS Requirements

www.osfa.state.la.usr 800-259-5626, ext. 1012

Louisiana’s Tuition Opportunity Program for Studeptovides state scholarships to
undergraduate students.

To remain eligible to receive TOPS:
- Student must be enrolled full time through the feenth day of classes.

Student must earn 24 hours in the fall and sprimgesters with a “D” or better.
Summer session and advanced placement do not tooventds the 24 hours.
Students must meet a minimum 2.3 GPA requiremettiea¢nd of the spring
semester of their first year and a minimum 2.5 @RAry other year.
Students must have a 2.0 cumulative GPA at theoetite fall semester to receive
TOPS in the Spring. This applies to all three alsar

ULink — Student Information Portal

www.louisiana.edu

ULink is the University’s student information systgortal which provides students access
to online services. User name and password adkedde access student services
information. Students may obtain a user name asdvpord by going to the Help Desk in
Stephens Hall with a picture ID.

Section Il. Campus Resources

The Academic Success Centédunior Division)

Lee Hall, Room 115, Phone: 482-6811

http://studentsuccess.louisiana.edu/services/

The Academic Success Center counselors and stidgt atudents in making a successful
transition into the University of Louisiana at Ly#dte. Located at the heart of campus in Lee
Hall, the Academic Success Center is the studeess resource for academic support
services. Appointments are not necessary to seeatemic counselor. If students have a
guestion and do not know where to find the ansstart with a counselor in the Academic
Success Center. Services include academic cougsetireer counseling, tutoring, and
assistance interpreting financial aid and TOPSajinids. Academic Counselors also assist
students with reentry, transfer, 25+Adults, droppitasses, changing majors, early warning
and academic probation counselidneck our website for a complete listing of service

and resources.

Career Counseling Center
Lee Hall, Room 110, Phone: 482-5431
http://studentsuccess.louisiana.edu/Career/
The Career Counseling Center provides servicestfments who are undecided on a major
or just uncertain about the one they have selected.
Free career testing and vocational assessments:
Choices, SIGI 3, Campbell Interest and Skills 8yrv
Resource information of all types is availablehia Career Counseling Center
Library. Learn about the nature of work, educatioaining, job outlook, salaries,
job titles and job descriptions for thousands oEees.
ACSK 140 Career Decision Making Class is a halfaster, one credit hour course,
recommended for students wanting an in-depth camesysis.
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Career Services Center

Conference Center, Room 104, Phone: 482-1444
www.louisiana.edu/Student/CareerServices/

E-Mail: careerservices@louisiana.edu

Career Services Center provides assistance to Hyéte students and alumni in job
seeking strategies, career development and plad¢eime Center has a wealth of

information on employment opportunities and seag&sa major link between the students and
potential employers.

Counseling and Testing

Olivier Hall, Room 212, Phone: 337-482-6480

Emergencies: contact University Police (337-482-644
http://www.louisiana.edu/Student/Counseling/

Counseling & Testing provides professional coumggdiervices for students. These services
include:

personal counseling for students, faculty, and étaf, crisis intervention,
short-term counseling for individuals, couples, gnalips),

information provided for nationally standardizedtseand administration of
tests,

group counseling

responding to requests from individuals, campusigg@r departments who
need information, advice, or customized programnaingimely issues.

Junior Division is the classification given to all freshmen, tfansand reentry students until
they meet the requirements for admission into thped Division of their academic college.
The goal of every freshman, reentry and transfetesit is to be accepted into the Upper
Division of his/her college. A student will begible for entrance to the Upper Division of a
college once he/she has met the following requirgdsna ) ENGL 102 (ESOL 102) with

grade of “C” or betterh) MATH 100, 105 or 107 with grade of “D” or bette),3 hours or
more in BIOL, CHEM, GEOL, PHYSICS, or RRES 150 wétlyrade of “D” or betted) 30
non-developmental hours) 2.0 adjusted GPA arfil met any additional academic
requirements of the desired college and/or depattmE&ee Upper Division Requirements on

page 9.)

Learning Center

Lee Hall, Room 209, Phone: 482-5254

http://studentsuccess.louisiana.edu/

The Learning Center provides free tutoring and awad assistance for most 100 and 200
level math and science courses taught at UL Latyas well as for some business and
foreign language courses. The tutoring programtisrhationally Certified by the College
Reading and Learning Association (CRLA). Studeray sthedule individual appointments,
join study groups, come to Supplemental Instruc8essions, use tlcLand for computer
needs, or use one of the study rooms for a quiekepo studyCheck our website for a
complete listing of subjects and resourcesttp://studentsuccess.louisiana.edu

SMARTHINKING online tutoring service is designed for students ate
taking core academic courses. Online learningtssie is available free to
students and is available for courses ranging fsasic math to calculus I,
physics, economics, statistics, accounting, cheyniahd writing for all
subjects. Students can access Smarthinking bynlgdg to ULink, tutoring
tab, and clicking on the Smarthinking icon. Stopleg Hall 213 for
assistance.

11



Online Time Management Workshopshelp students to assess and improve
time management skills.

http://studentsuccess.louisiana.edu

Online Study Skills Workshops help students develop successful strategies
for college reading, note taking, studying, and t&ising.
http://studentsuccess.louisiana.edu

Office of Disability Services (ODS)

Conference Center, Room 126, Phone: 482-5252

http://disability.louisiana.edu/

Services for emotionally, physically and learnimgpaired students include letters to
instructors (if needed), sign language interpreteesders, note-takers, tape recording,
tutoring, elevator keys, relocation of inaccessdisses, special parking, priority scheduling
and counseling. Special testing accommodatioriadecextended test time, exams in large
print, brailed tests, scribe services, computeeseand oral testing.

Writing Center

H. L. Griffin Hall, Room 107, Grammar Hotline: 4&224
http://english.louisiana.edu/about-us/writing-cehte

The English Department Writing Center assists stted@ developing the skills they need to
improve their writing ability. Students are encayed to discuss their writing, whether they
need help focusing on ideas for their papers, imetpganizing their work, or help in
developing proofreading skills.

Section lll. TIPS FOR ACADEMIC SUCCESS
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Brush up on study skills and time management wih fvorkshops online

Receive free, confidential support for personaléssthrough Counseling and
Testing, 212 Olivier Hall, 482-6480.

Get connected! Students who are successful ingeotkave one thing in
common...They get involved! Many academic & sociahpas organizations are
available for you. Join one today!
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Tips for Students Repeating Math Courses

STEP ONE: Ask yourself the following question.....

“What am | doing differently that will enable me pass this course?” If the
answer is “Nothing” or “I know the material now lgerse | have taken the course
before”, then you need to....

STEP TWO: TAKE POSITIVE ACTION NOW by:

Asking your instructor about study groups for thisirse

Committing to joining study groups in the Learni@gnter — Lee Hall,
482-6583

Committing to tutoring early and often.

Viewing Math videos or CD Rom (Lee Hall Learningr@ar) or visit Maxim
Doucet math lab.

Utilizing on-line tutoring, Smarthinking.com

Committing to studying Math everyday
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